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IMPORTANT INFORMATION
FOR CLERKS/PASTORS
Please share this information with your
ruling elder presbytery commissioner(s):
Every ruling elder commissioner must have a form naming him/her as commissioner for the
church, signed by the session moderator or clerk. This form is included in the docket mailing
and also is available on the Presbytery’s website, www.presbyteryofflorida.com, under the
“Meeting dockets/forms” tab on the site’s “Presbytery” page.
The commissioner must turn in that form, sign in on the appropriate list, and get a name tag. All
three steps are important for ensuring your attendance is recorded in the official meeting
minutes, so be sure to arrive about 30 minutes before the meeting starts in order to take care of
this and any personal needs before the meeting is called to order. Minister members should sign
in on the appropriate list and get their printed name tags.
These will help ensure accurate recording of the minutes, particularly the attendance, and a
timely start of the meeting.

Rev. Mary Vance,
2016 – 2017 Moderator of the Presbytery of Florida

Drawing for the assignments for the Leadership Exchange will be held during lunch.
Pastors’ names will be drawn by lot for churches within their districts.
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Map and directions to Lafayette Presbyterian Church
4220 Mahan Drive, Tallahassee, FL 32308-5723
Directions:
From the West – Lafayette Presbyterian Church is about 1.5 hours (90 miles) east of Chipley
Option 1

Traveling east on I-10, take Exit 203 toward Raymond Diehl Road
Go straight past light at end of exit ramp for 0.3 mile
Turn Right on Capital Circle NE; go 3.1 miles
Turn Left on Mahan Drive (US 90E / SR 10E); go 1.3 miles
Lafayette Church is on your left.

Option 2

(Less morning traffic)
Traveling east on I-10, take Exit 209A (US 90W /SR 10W) . This is Mahan Drive.
Go 3.3 miles west on Mahan Drive
Lafayette Church is on your right.

Find this map at http://www.fountainchurchtallahassee.org/for-visitors.html

Lunch Menu – $10 per person
Chicken and Wild Rice Casserole, Garden Salad,
Dinner Roll, Assorted Desserts
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DOCKET OF THE PRESBYTERY OF FLORIDA
January 28, 2017 – 9 a.m. EST/10 a.m. EST  Lafayette Presbyterian Church, Tallahassee, FL
That which will best support the ministries of our churches.

(Please note: Times listed are EST)
9:00 – 9:55 Registration
10:00 ........................................................................................................ Winter Meeting Convenes
 Declaration of a Quorum ............................................................................... Jeannie Dixon
 Adoption of the Docket .................................................................................. Jeannie Dixon
 Welcome from host .................................................................................... Stephen Graves
 Introductions .................................................................................................... Mary Vance
- First-time ruling elders, teaching elders, corresponding members, and visitors
10:20

Morning Worship and Communion ............................... Linda Pitts, Candidate for Ordination
preaching, and installation of moderator-elect Leslie Yandle

11:15 Keynote Speaker
11:45 Table Talk

Being Presbyterian in 2017

Samford Turner

12:15 Lunch
1:00
1:30

Keynote speakers
Table Talk

2:00

- Report from Westminster Retirement Communities – Walk Jones
- Sharing Reports of Good News from our Churches
(up to 2 minutes per church to briefly share items that are of benefit to all)

2:15

Reports of Presbytery Staff/Teams/Committees

For Information (printed):
 Stated Clerk/Communications (p. 3) .................................................................. Jeannie Dixon
 Presbyterian Women Coordinating Team (pp. 4 – 6) ................................................ Erin Rosica
 Self-Development of People (p. 7) ................................................................... Michael Askew
 Dogwood Acres (p. 8) ......................................................................James Vance, Ben Powell
 Disaster Preparedness and Response (pp. 9– 11) .............................................. Nolan Raybon
 Committee on Ministry (pp. 12 – 18)..................................................................Mark Broadhead
 Commitment to Representation Team (p. 19) ....................................................... Toya O’Hora
 Personnel (p. 20)...................................................................................................... John Lown
 Presbytery Leadership Team (pp. 21– 32) ............................................ Suzanne Gilmore Burke
For Information (verbal reports):
 Congregational Mission Support Team ................................................................. Gary Cecil
 Committee on Preparation for Ministry ................................................................ John Erthein
 UKirk Tallahassee .............................................................................................Trinity Whitley
 Treasurer/Budget, Finance and Stewardship ..........................................W.O. Bell, Jim Davis
For Action (Omnibus Motion):
 Stated Clerk .................................................................................................... Jeannie Dixon
o Parliamentarian: According to the By-Laws, Article V.7, the stated clerk “shall
recommend to presbytery someone to be elected and serve as parliamentarian for
a three year term that runs concurrently with his/her term as stated clerk.”
I recommend Rev. Brant Copeland, Teaching Elder at First, Tallahassee, to be the
parliamentarian for 2017-2019.
 Committee on Ministry .................................................................................Mark Broadhead
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o Recommend that Presbytery amend the charter of the Administrative Commission
to Wewahitchka to include assuming original jurisdiction if needed.
o Examine Linda Pitts for Ordination
Commitment to RepresentationTeam……………………………………………Toya O’Hora
o Elect the following:
Committee on Ministry Class of 2019: Susie Grave – RE, Lafayette, Tallahassee
Dogwood Acres Class of 2018: Susan Barber
Presbytery Leadership Team………………………………………...Suzanne Gilmore Burke
o Adopt the Child And Youth Abuse Prevention program on pgs 21 to 30.
PLT recommends that all churches adapt this document and adopt it. (As required
by BOO G-3.0106, all churches must have a child protection policy.)

For Action (Excluded from the Omnibus Motion):
 Committee on Ministry……………………………………………………….…Mark Broadhead
o Examine Linda Pitts for Ordination
 Bills & Overtures (Amendments to the Constitution) ...................................... Hugh Hamilton
Report from Coordinating Presbyter Paul Luthman
NEW BUSINESS
Adjournment and Closing Prayer
Next Meeting:
Parkway Presbyterian, Panama City, May 16, 2017
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Report from the Stated Clerk/Communications to Presbytery

2

Annual Statistics

3

A reminder for clerks and pastors that the gathering of annual statistics for each congregation is under
way. If you have ANY questions or need assistance do not hesitate to contact me. Churches have
from Dec. 2 to Feb. 16 to enter the statistics for 2016. Do not wait until the last minute. At a
minimum, please enter your membership numbers.

4
5
6
7
8

The session needs to approve the report as early as possible after December 31, 2016. This is a session
report and DOES NOT require approval at a congregational meeting.

9

12

The program works best using Firefox, Chrome, and Safari. For those folks who are using IE
(Microsoft Internet Explorer) there are instructions on the statistics page for making changes to the
browser.

13

Commissioners to Presbytery for 2017

14

Article III of the By-Laws of the Presbytery of Florida provide for one ruling elder commissioner from
each congregation. Churches with membership above 500 are entitled to additional commissioners.
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We currently have 4 congregations with membership between 501-1000 who are entitled to two ruling
elder commissioners:
Quincy, First;
Pensacola, First;
Pensacola, Trinity;
Tallahassee, Faith.
This will provide for 47 ruling elder commissioners. The number of teaching elders is 42 so there is no
imbalance of teaching elders to ruling elders.
Session Record Review
Records for 2015 were completed in the fall. The following churches still need their 2015 records
reviewed:
Bethel, DeFuniak Springs
Fort Walton Beach Korean
Monticello
Pensacola, Korean
Pensacola, Trinity
Pensacola, Westminster
Red Bay
Shalimar
St. Andrews
Tallahassee, Christ
Tallahassee, Fellowship
Tallahassee, First
Wewahitchka
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Report from the Presbyterian Women of Florida Presbytery
Moderator’s Note: Please see the following highlights from the Presbytery of Florida PW efforts to
promote the work of God’s church in 2016.
PW Calendar of Events
We're trying something new this year to build stronger communication throughout the PW circles in
our presbytery. The women of the church volunteer huge amounts of time preparing markets, festivals,
dinners, and other seasonal events that are open to the community.
Presbytery PW will include a list of church community events in our quarterly email along with our
newsletter. Help promote your local church events by sending the date, event, church name and city to
PW Moderator Erin Rosica at ebrosica@gmail.com.
Low Pledge Concerns:
PW at the Presbytery level is seeing fewer and fewer annual mission pledges from our churches. After
our last meeting, but as of the day of this report, only 12 of 45 churches in the presbytery have
submitted pledges for 2017. We understand this is a churchwide issue, and are working to make better
contact with our churches to express the importance of these pledges to our mission so that increased
giving can occur in the future.
On a positive note, Roseanna Phillips in her Treasurer’s Report this November 2016 said our budget is
currently balanced and that we always keep a reserve amount of $1000.00.
PW of Florida Presbytery Scholarship Report (Gayle Avent)
We are now seeking applicants for our PWPF Scholarship program. The purpose of the Scholarship
program of the PW of the Presbytery of Florida is to enhance the professional skills of fulltime or parttime students as well as to encourage use of said scholarship for acquiring/enhancing the professional
skills of a Christian educator, lay person or clergy in preparation for Christian service or vocation and
when all other means have been expired. The funds are also for continuing education of ordained
clergy. Application forms may be obtained from Erin Rosica, PW Moderator or from the
presbytery office.
Historian Report (Suzanne Hinman)
We are seeking written histories from our circles. Continued efforts are being made to contact them,
but we need assistance finding our historians in some of our smaller churches. In the fall, PW
historians in the presbytery were emailed copies of the “Brief Guidelines for PW Historians”, “Tips for
PW Historians”, and “Helpful Hints for Historians.”
Synod PW news:
The Presbytery of Florida’s Coordinating Team is very proud to announce that Roseanna Phillips and
Sandra Winslett will be serving on the Coordinating Team of the Synod of the South Atlantic.
Roseanna will serve a 4-year term as treasurer. Sandra will serve a term as Moderator Elect and will
step into the Moderator’s seat from there. They will be sorely missed on the Presbytery Coordinating
Team as both women have been a very integral part of all we do. Congrats Ladies!
We know you will serve well.
District Coordinator Reports – Mary Catherine Hinton/West, Wanda Segers/Central, and Mary
Hodges/East
Directories were distributed to all PW church moderators, via the August meeting or by mail.
If anyone would like a copy, please contact Erin Rosica at ebrosica@gmail.com.
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Where to find PW of Presbytery of Florida online:
 Our web page: pwoffl.weebly.com
 Our Facebook name: Presbyterian Women of the Presbytery of Florida
 Pelicanette email: pelicanetteeditor@gmail.com
 Presbytery of Florida web page: www.presbyteryofflorida.com/ (updated Jan 2017)
 PW Synod of the South Atlantic blog: pwsosa.com/
 Synod of the South Atlantic: www.synodofsouthatlanıc.org/
 Presbyterian Church USA: www.pcusa.org/
Prayer Concerns:
We received word that Rosa Houston Autery of the Trinity Presbyterian Church, Tallahassee, (East
District) passed away on December 28. Rosa recently served PW in the member at large position.
Below is the link to the obituary: http://www.legacy.com/obituaries/tallahassee/obituary.aspx?n=rosahouston-autery&pid=183330685&fhid=17971.
We offer prayers of healing for Margo Adams, our Racial / Ethnic Member-at-Large
General prayer for the following: Mary Daniel, Stephanie Browne (Jackie Sykes’ daughter), George
and Karen Kessler, Matthew Gardner, James Rosica (Erin’s Father-in-Law), unspoken prayer from
Wanda Segers, Elizabeth Tiley and new foster child, Columbia Friendship Circle Scholarship
recipients and their families, our Church, leaders, and leaders of our country.
Dates to Remember
January 31, 2017
March 17, 2017
March 18, 2017
April 21-22, 2017
August 2017
August 25, 2018
October 25-27, 2019

Deadline for submissions to Pelicanette (pelicanetteeditor@gmail.com)
PWP Coordinating Team Meeting; 3:00 p.m. CT, Defuniak Springs, FL
111th Florida Presbytery PW Annual Gathering, Defuniak Springs, FL
Synod Coordinators Team Meeting, Savannah, GA
PWP Coordinating Team Meeting; 9:30 a.m. – (Date TBD)
Churchwide Presbyterian Women Gathering, Louisville, KY
SOSA Synod Presbyterian Women Gathering @ Epworth by the Sea, GA

Respectfully submitted,
Erin B. Rosica, M.Div., Moderator
Attachments:
2019 Synod Gathering flyer
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Report from the Self Development of People (SDOP) Committee

2
3
4

SDOP is responsible for the administration, interpretation, and implementation of the SelfDevelopment of People Program of the Presbyterian Church (USA) within the Presbytery, in
accordance with the mandate and criteria set forth by the 181st General Assembly.

5

It is with pleasure on behalf the members of SDOP committee that we have been able to recommend
and receive funding for two project in the calendar year of 2016. Second Chance of Northwest
Florida, located in Panama City, which assists brain-injured adults and their families. The funding both
times has been designated for a garden that helps local individuals with brain injuries which prove
motor skills, interact socially, and reduce stress through gardening.
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Partnerships are initiated by applications to the Presbyterian
Committee on the Self-Development of People (SDOP) and are
evaluated using SDOP’s funding criteria and overarching SDOP
program measures. Presbyterian Committee on the SelfDevelopment of People is a ministry that affirms God’s concern
for humankind. We are Presbyterians and ecumenical partners
dissatisfied with poverty and oppression, united in faith and
action through sharing, confronting, and enabling by
participating in the empowerment of economically poor,
oppressed, and disadvantaged people, seeking to change the
structures that perpetuate poverty, oppression and injustice.
Your One Great Hour of Sharing (OGHS) gifts share God’s love
with people experiencing need. OGHS gifts designated for SelfDevelopment of People (SDOP) support the PC(USA) ministry
participating in the empowerment of economically poor,
oppressed, and disadvantaged people, seeking to change the
structures that perpetuate poverty, oppression, and justice. We
would like to thank you for giving to OGHS and also becoming
partners in ministry with the groups who are funded by SDOP.
Please feel free to invite any member of the committee to your
church if you would like to know more about the work of SDOP
or if you like someone to do a minute for mission

Michael E. Askew, Sr.
Team Chair
Self Development of People Committee – 5 members
Class of 2017

Class of 2018

Michael Askew (Chair)
(TE-HR)

Vacancy

James Monroe
(TE-HR)
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Tae Ho Cheong
(TE-Pensacola Korean)
Thaddeus Wilkins
(RE-Gulf Beach,
Panama City Beach
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Report from the Dogwood Acres Ministry Team

2
3
4
5

The DWA Ministry Team is responsible for all matters relating to short- and long-term planning,
management, development, operations and programs connected with Dogwood Acres in conjunction
with the short- and long-term goals for the presbytery that are recommended by Presbytery
Leadership Team and adopted by the presbytery.
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Dogwood Acres continues to thrive. December is usually a “down month” with staff taking vacation
time and the camp pretty much closed. However, much was accomplished in the planning,
maintenance, and organizational departments during this past month. Laurel Oaks Lodge was given a
new home and new life of service to a nearby family who was thrilled to receive a “new” home for
Christmas. Our roads are finally finished, as well as many projects around the property, and we begin
2017 with good staff, and our ministry in good physical, fiscal, and spiritual shape.
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The Dogwood Acres Ministry Team has completed an internal reorganization, updating an old system
comprised of two categories of leadership (Operations and Programs, six members each) which no
longer covered everything we do. We now work as a team of 10 - 14 members (which may fluctuate
from time to time) who are engaged in seven categories: Property, Admin, Volunteers, Youth,
Summer Camp, Retreats, and Partnerships. At this time (1/9/17) we have 12 members (plus Ben
Powell, Director), and have the opportunity to add up to two more members, who would be welcome
to work on any of our seven teams
Working with our treasurer, Jim Davis, and Budget Finance & Stewardship, and CP Paul Luthman, we
have requested and received permission to separate our bookkeeping from the Presbytery’s. Beginning
this month we will track and report our finances on a monthly basis. These reports will be given to Jim
Davis, who will incorporate them into the overall presbytery financial reports. This will be much less
cumbersome than extracting Dogwood’s financials from the previous system. As a side note, we
operated the entire 2016 fiscal year within budget.
As we reported last year, the position of Food Service Manager (cook) has been the most difficult to
fill and keep. Wanda completed her term of service in November and over the past month or so we
interviewed a number of very qualified applicants and feel that we have found a good fit. We have
recently hired Kathi Allen, who will begin this month. Please make her feel welcome the next time
you are visiting the camp.
The Dogwood Acres Ministry Team held an open house on December 3rd to celebrate our 50th
anniversary. In addition, we invited all who wished to join us the night before for a free dinner and
overnight “camp” experience. We filled the cabins, ate a delicious meal together, and enjoyed a
beautiful camp fire. We were thrilled to have at least a dozen “youth” (18-22 year olds) join us from
across the three regions of the presbytery. A great indication of our presbytery’s future!
We have hired Quinn Schoppe as Assistant Director for Summer Camp and plans are well underway.
Several summer staff will be returning this year, putting us way ahead of our planning stage at this
time last year. Ben was a newbie in 2016, inheriting numerous problems, but has done an outstanding
job as Director. His maturity, commitment, life experience, and leadership are exactly what we need
and we look forward to continued success in the coming years.
James Vance
Dogwood Acres Ministry Team Chair
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Report from the Disaster Preparedness and Response Team
DPR is responsible for all matters relating to the preparation, mitigation, response and recovery from
a disaster (natural, human-caused, or other) within, but not limited to, the bounds of the presbytery;
especially one that affects one or more congregations.

Per Rob Sugg's work with Kathy Broyard, FLAPDAN is working on preparing a template for a
Disaster Preparedness Plan for small and medium size churches which will aid them in preparing a
Disaster Preparedness Plan for their congregations.
Also, attached is the FLAPDAN Director's Report for January 2017.
Respectfully submitted,
Nolan Raybon, Team Chair
Disaster Preparedness and Response Team – Six members
Class of 2017

Class of 2018

Class of 2019

Robert Sugg
(TE-Mbr-at-large)
Art Morden
(RE-Parkway, Panama City)

Stephen Graves
(TE-Lafayette, Tall.)

Danny Loffredo
(TE-Gulf Breeze)
Nolan Raybon (Chair)
(RE-Fellowship, Tallahassee)
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Report from the Committee on Ministry

2
3

COM is composed of ½ teaching elders and ½ ruling elders to guide the presbytery’s teaching elders,
commissioned ruling elders (CRE) and Christian Educators.

4

For Information:

5

COM:

Examined and approved Linda Pitts for ordination pending her preaching and examination on the
floor of Presbytery at the January 2017 meeting.

Examined and received Rev. Carol Wood for membership in the Presbytery of Florida pending her
release from Hamilton Presbytery, United Church of Canada. Was also added to Pulpit supply list.

Received Rev. Donald (Raymond) Guterman as a member-at-large pending his release from St
Augustine Presbytery and the completion of mandatory background check. He was also added to
the Pulpit Supply List.

Approved that Rev. Janice Fraser to be temporary supply at Milton until the yoking process has
been completed, at which time she will be installed at both churches.

Granted permission for Mr. Scott Perry to preach at St. Andrews up to twice per month for no more
than one year. Rev. Bonnie Wilkins (Gulf Beach) is moderator of the Session and will monitor
Scott’s reception.

Approved the transfer of Rev. Drucilla Tyler to Tampa Bay Presbytery.

Approved the Commissioned Ruling Elder Contract between First-DeFuniak Springs and RE
Joanne Kublik.

Received the Triannual Reports of CRE Jack Homoney – First-Chipley and Sunny Hills, Rev. Beth
McCaw – Dubuque School of Theology, CRE Jo Kublik – First-DeFuniak Springs.

Approved the Terms of Call for Rev. Mary Vance Fellowship-Tallahassee.

Approved the Pastoral Contract between Trinity United – Tallahassee and Rev. Lee Johnson.

Approved the request from Rev. Dr. Randal Jackson to labor outside the bounds of Presbytery.

Approve the Interim Contract between Rev. Dr. Frank Beall and First-Pensacola.

Entered into record the members of the Installation Commission and the Minutes of the Installation
for Rev. Samuel (Brad) Clayton, Head of Staff, Faith-Tallahassee.

Discussed a request from Rev. Emily Proctor to receive approval for a validated ministry to serve
as a regional chaplain. Further information was requested .

Determined the primary recommended source for CRE training will be through Union Theological
Seminary. Dubuque is a secondary recommended source. Others will be considered on a case by
case basis.

Adopted a process for exit interviews at the end of a CRE’s commission.

Received an Annual Report from Rev. Rob Sugg.

Received the Exit Interviews with CRE Larry Plank and the Pace Session.

Received the Exit Interview with the St. Andrews Session.

Approved the MIF for Trinity-Pensacola and their Associate Pastor search.

Approved a $1,000 grant from the Pastor’s Emergency Fund.

COM will be scheduling a workshop for Misconduct Prevention in the near future. This is being
offered for all Teaching Elders, Educators, Youth Workers, and other paid staff of our
congregations. Watch for further details.
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Explanation of Terms of Call (see attached).

1

Next Meeting of COM: Tuesday, March 14, 2017, 9:30 a.m. (Central) at Dogwood Acres

2

Respectfully submitted,
Mark Broadhead, Chair

3

Committee on Ministry – 18 members
Class of 2017

Class of 2018

Class of 2019

Mark Broadhead (Chair)
(TE-1st, Crestview)
Brant Copeland
(TE-1st , Tallahassee)
Shelia Palmer
(CRE-St. Andrews,
Panama City)
Barbara Barrett
(RE-Trinity United, Tall.)
Bonnie Wilkins
(TE-Gulf Beach, PC Beach)
Jo Kublik
(RE – 1st, Crestview)

Bob Palmer
(RE-Trinity, Pens)
Harry Horne
(TE-HR)

Mary Schmidt
(RE-1st, Marianna)
Linda Shelley
(RE-Faith, Tallahassee)

Bill Bess
(TE-1st, Havana)

Joan Wooten
(TE-Member at Large)
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(TE-Gulf Breeze)
John Wamsley
(TE-1st, Marianna)
Don Mowat
(RE-1st Lynn Haven)
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EXPLANATION OF CATEGORIES IN THE TERMS OF CALL

3

In some congregations there is a little confusion about the Terms of Call for pastors. In an attempt to
help clarify and/or inform, I share the following:

4

A. Personal Compensation

2
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1. Cash Salary
Explanation: What would ordinarily be considered payment for the professional leadership of
the pastor.
2. Housing Allowance
Explanation: What a pastor anticipates and legitimately can claim as being used for housing
expenses according to IRS policy. If the estimate is too high and/or money cannot be claimed
as used for housing, the remainder is considered taxable income. This designation must be in
Session minutes, and should be done before January 1 each year. (The IRS does not allow
retroactive designations.)
OR
Manse Rental Value
Explanation: The rental value is a minimum of 30% of the Cash Salary or what the fair rental
value of a home of comparable size and condition would rent for in the area – whichever is
greater. This is not money given to the pastor, but is only a figure used to calculate the Total
Effective Salary below.
3. Utilities (Optional)
Explanation: This is given to the pastor in order to pay utilities, and is most often provided for
pastors who live in a manse.
4. Other (Optional)
Explanation: Some churches participate in 403(b) plans, or provide a furniture allowance for
someone in a manse. When this is the case, it is considered as part of the compensation
package.)
5. Total Effective Salary (Total of Lines 1-4)
Explanation: This total is used to calculate proper payment to the Board of Pensions for
Medical and Pension dues and the Social Security Reimbursement below.

B. Required Benefits
6. Major Medical (24.5%)
Explanation: This amount is set by the Board of Pensions each year. It is a percentage of the
Effective Salary – Line 5 above. This is paid to the Board of Pensions, not the pastor.
7. Pension (12% – which is actually 11% pension and 1% disability but lumped together.)
Explanation: This amount is set by the Board of Pensions each year. It is a percentage of the
Effective Salary – Line 5 above. This is paid to the Board of Pensions, not the pastor.
8. Employer Portion of SECA (7.65%)
Explanation: This is 7.65% of the Effective Salary – Line 5 above. This is paid to the Pastor.
Winter Stated Presbytery Meeting
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A business normally pays ½ of an employee’s Social Security, and the employee pays the other
half. Churches are tax exempt. However, according to the IRS, pastors are considered selfemployed, and must pay the full 15.3% Social Security tax. Therefore, churches provide ½ of
the Social Security to the pastor, who then pays the full 15.3% to the government. The
Employer Portion of SECA provided to the pastor is considered taxable income to the pastor
and the pastor must declared it as such. It is not used in calculating the Effective Salary, nor
factored into the Board of Pension dues, and is thus not considered part of the Personal
Compensation category.
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9. Total Required Benefits (Total of lines 6-8)

C. Professional Reimbursements
Explanation: These are reimbursed expenditures that are paid out of pocket by the pastor. They
are not taxable income when accompanied by receipts or proof of usage. They are reimbursed to
the pastor, often in a separate check from payroll.
10. Automobile Expense
Explanation: Mileage records of date, starting and ending odometer readings, and purpose of
travel must be kept and submitted. Mileage is reimbursed for the actual distance at the current
IRS rate. Some churches will reimburse parking and tolls at the actual rate with a receipt.
11. Continuing Education/Books
Explanation: In order to continuously lead effectively, pastors need to participate in furthering
their education. The purchase of books and/or publications helps greatly. Classes and/or
seminars should be attended, but are not inexpensive. The current minimum of this allowance
is $500.00, and 2 weeks time away which does not count toward vacation time. However, the
$500.00 is very often woefully too little and should be discussed to determine the pastor’s
anticipated need each year. The amount and/or time may be carried forward for up to 3 years.

30

12. Other
Explanation: Some congregations provide a Hospitality Allowance, which is used by the
pastor to share meals with church members/potential church members, etc., or to provide little
gifts on various occasions. Also, some churches offer a medical reimbursement to assist with
deductible levels. These items are reimbursable to the pastor with receipts.

31

13. Total Professional Reimbursement (Lines 10-12)

26
27
28
29

32
33
34
35
36
37
38

Total Cost to the Church (add lines 5, 9, 13)
Explanation: The total cost to the church is not the same as what the pastor is paid. The pastor
only receives in a pay check, the Cash Salary, Housing Allowance, and the Employer Portion of
SECA. Reimbursements are part of the cost of doing ministry borne by the church, but performed
by the pastor. The rest is paid by the church to the Board of Pensions as being part of the PC
(USA).
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PRESBYTERIAN CHURCH (U.S.A.)
2017 ANNUAL COMPENSATION REVIEW

1
2
3

(For Teaching Elders)

4

The _____________________________ Presbyterian Church of ____________________________, Florida,

5

(Church PIN ___________), at a Congregational Meeting held ____________________ approved the

6

following terms of call for _______________________________________ to the office of

7

____________________ of this congregation, for the year ______________. This position is:

8

Full Time / Part Time (Circle one)

(Date)
(Name)

9
10
11
12
13
14
15
16

17
18
19
20
21

A. Personal Compensation
1. Cash Salary*
2. Housing Allowance1
OR
Manse Rental Value2
3. Utilities
4. Other _____________
5. Total Effective Salary

Presbytery Minimum
26,190.00
9,546.00

B. Additional REQUIRED Benefits
6. Major Medical (24.5%)
7. Pension and Disability (12%)
8. Employer Portion of SECA (7.65%)3
9. Total Required Benefits

2017 Approved

35,736.00

8,755.00
4,288.00
2,734.00
15,555.00

26

C. Professional Reimbursement
10. Automobile Expense
11. Continuing Ed/Books
12. Other______________
13. Total Professional Reimbursement

27

Total Cost to the Church

28

D. Additional Provisions:
Vacation (4 Weeks minimum)
Continuing Education (2 weeks minimum)
Maternity/Paternity Leave: 6 Weeks with full compensation (minimum)

22
23
24
25

29
30
31
32
33

2,000.00
500.00
2,500.00
54,013.00

I certify that the call has been made in all respects according to the rules laid down in the Form of Government, and
that the person who signed the foregoing call was authorized to do so by vote of the congregation.

Moderator of the Meeting

34

(Over)

35
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1
2

*

3

1

4
5

2

6
7

3

8

Please return to the Presbytery office by February 28, 2017. Thank you.

9
10
11
12

For information: The Board of Pensions has raised the median salary to $56,200. Presbytery recommends a 2%
increase for all Teaching Elders.
May be divided between items 2, 3.
The Manse Rental Value amount must be at least 30% of the total of Cash Salary, Utilities, and Other
Compensation (furnishings, deferred income, etc.) for Pastors residing in employer-provided housing.
Social Security allowance up to 7.65% of the effective salary is not considered a part of the effective salary when
calculating Board of Pension dues.

Presbytery of Florida
Committee on Ministry
PO Box 7
Chipley, FL 32428-0007

13
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2

PRESBYTERIAN CHURCH (U.S.A.)
2017 ANNUAL COMPENSATION REVIEW

3

Christian Educators

4

Educator: ________________________________________ Church: _______________________________

5

City

1

Please complete appropriate fields, even if there have been no changes from the previous year.

6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22

Church PIN

Terms of Call

Presbytery
Minimum

A. Personal Compensation1
1. Master’s Degree or 5+ years
church experience
2. Certified Educator
B. Additional Required Benefits2
3. Major Medical (24.5%)
Masters or 5+ years
Certified Educator
4. Pension (12%)
Masters or 5+ years
Certified Educator
5. Self-Employment (7.65%)
Masters or 5+ years
Certified Educator

2017
Actual

27,243.18
31,125.30

_____________
_____________

6,674.58
7,625.70

_____________
_____________

3,269.18
3,735.03

_____________
_____________

2,084.10
2,381.08

_____________
_____________

26

C. Reimbursed Expenses
6. Continuing Ed/Books
7. Other: __________________
8. Total Reimbursed Expenses

27

Total Amount (add totals of A, B, and C)

28
29
30
31
32

Additional Provisions: 2-4 weeks vacation; 1-2 weeks paid study leave (may accumulate up to 3 years); 6
weeks maternity leave with full compensation.
1
The Presbytery has recommended an increase of 2% over last year’s salary.
2
Social Security allowance up to 7.65% of salary is not considered a part of the salary when figuring
Board of Pension dues.

33

________________________________________
Moderator/Clerk of Session

_____________________________________
Educator

36

Date

Date

37
38
39

Please return this form by February 28, 2017
Presbytery of Florida, Committee on Ministry
PO Box 7, Chipley, FL 32428-0007

23
24
25

34

_____________
_____________
_____________

35
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1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16

Report from the Commitment to Representation Team
CRT is responsible for the nomination process for elected positions with the presbytery, giving due
consideration to diversity.

For information:
Within the Presbytery of Florida, there are roughly 100 opportunities for service on various
committees. The CRT is pleased to report that as of January 1, 2017 there are 10 vacancies left to be
filled on our Presbytery teams. In addition, many of the new members of the various committees have
never served at the Presbytery level until this year.
As in the past, we do begin 2017 in search of some additional faithful volunteers who have the time
and the sense of call and commitment to serve and fill the remaining vacancies. The following are the
current openings on each team and, if required, the district which the member must represent:
PLT (2)
Class of 2018 Central
Class of 2019 West

17
18
19
20
21
22

Budget & Finance (3)
***3 new positions were created at the October meeting by vote of the Presbytery
Class of 2017
Class of 2018
Class of 2019

23
24
25
26

COM (2)
Class of 2019 Central TE
Class of 2019 West RE

27
28
29

CPM (1)
Class of 2019

30
31
32

Disaster Preparedness (1)
Class of 2018

33
34
35

CRT (1) * Must be nominated by the PLT
Class of 2018

36
37
38

Self Development of People (1)
Class of 2018

39
40
41

Respectfully submitted,
Toya O’Hora, Team Chair
Commitment to Representation Team – Six members
Class of 2017

Class of 2018

Class of 2019

Toya O’Hora (Chair*)
(Mbr-Lafayette, Tall)
Ruth Mashewske
(TE-1st, Quincy)

Sherl Morden
(RE-Parkway, Panama City)

Angie Shehee
(RE-Trinity, Pensacola)
Sandra Winslett
(RE-1st, Pensacola)
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Report from the Personnel Team

1

2
3
4

Personnel is responsible for annual review of goals with staff, annual performance and compensation
reviews, administration and annual review of and changes to the Presbytery’s personnel policies.

5

For Information:
1. The Personnel Team has its next meeting scheduled for February 7, 2017 CT, at
Dogwood Acres.
2. At its next meeting the Personnel Team is to carry out its responsibilities to consult
with staff to review their annual goals and continuing education objectives for the year.
3. Performance reviews for staff are to be conducted in August, which reviews should
also include review of compensation for the next year.
4. The Coordinating Presbyter, Paul Luthman, comes to the end of his contract extension on
April 30, 2017. The way forward regarding the Coordinating Presbyter position will depend on the
decisions made by the PLT regarding goals and funding.

6
7
8
9
10
11
12
13
14
15
16
17

Respectfully submitted,
John Lown, Chair

Class of 2017

Personnel Team – Six members
Class of 2018

Class of 2019

Kathleen Rogers
(RE-1st, Chipley)

Brant Copeland
(TE-1st, Tallahassee)

Jean Norman
(RE-Trinity, Pensacola)

Ben Lynch
(TE-1st, Pensacola)

Ric Connor (Chair*)
(TE-Parkway, Panama City)

John Lown (Chair*)
(TE – HR)
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Report from the Presbytery Leadership Team

1
2
3
4

PLT is responsible for engaging in ongoing shaping and reshaping of the life and mission of the
presbytery by being responsive to the changing needs of the presbytery, the community, and the
world.

5

For Information:
1. Mary Vance has been elected as Vice Chair; and Jeannie Dixon will serve as secretary (with
Hugh Hamilton and Nesta Cumbie, alternates).
2. The quorum for all meetings was set at 9.
3. Scheduled meeting dates for this year are March 18, May 2, July 15 and October 10.
4. Helpful reports were received from several teams/committees
5. Presbytery Moderator Mary Vance and PLT Chair Hugh Hamilton have communicated with
the Session of Grace, thanking them for the comments and concerns expressed in their letter
and assuring them that they have been heard.
6. The Manual of Presbytery was amended to give CMST authority to approve hunger grants.
7. The Reverend Denise Anderson, Co-Moderator of our General Assembly, will be preaching
and speaking at the May 16 Presbytery meeting. (A meet and greet event will be scheduled for
the evening prior or the evening after.)
8. PLT continues to work with the realtor who has the listing on the Chipley office, and we hope
to have a buyer soon. (With many thanks to Melissa Morgan for the hours upon hours she has
spent cleaning out the office to make it presentable for showing.)
9. PLT is intently exploring ways to make our presbytery more effective. A report, with
recommendations, will be shared during the May 16 meeting of Presbytery.

6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24

Respectfully submitted,
Suzanne Gilmore Burke, Chair
Presbytery Leadership Team At-Large Members
Class of 2017
Ken Overholt
Nesta Cumbie
Suzanne Burke

Class of 2018
Hugh Hamilton
Anne Hall
Vacancy

Class of 2019
Ric Connor
Duane Underwood
Vacancy

Officer Members
Mary Vance
Leslie Yandle
Chris Erde
Mark Broadhead
Gary Cecil
James Vance
John Lown
William Bell
Paul Luthman
Jeannie Dixon

Winter Stated Presbytery Meeting

2016-2017 Moderator of Presbytery
2017-2018 Moderator of presbytery
2017-2018 Moderator-elect of presbytery
Committee on Ministry Chair
Congregational Mission Support Team Chair
Dogwood Acres Ministry Team Chair
Personnel Team Chair
Budget, Finance and Stewardship Team Chair
Coordinating presbyter (ex officio)
Stated clerk (ex officio)
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CHILD AND YOUTH ABUSE
PREVENTION PROGRAM
PRESBYTERY OF FLORIDA

Adopted January 28, 2017
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CHILD AND YOUTH ABUSE PREVENTION
PROGRAM FOR PRESBYTERY OF FLORIDA
Introduction
To help protect children and youth, Presbytery of Florida has adopted the following Child and
Youth Abuse Prevention Program. It is important that all Presbytery of Florida paid staff and
volunteers understand and implement these guidelines to help prevent sexual abuse against children
and youth. The following includes the Purpose and Definitions for these guidelines, the outlines of
Protection and Prevention, and an Acknowledgement to be signed by those people working with
children and youth.

Purpose
These procedures are designed to reduce the risk of child and youth abuse in order to:
1. Provide a safe and secure environment for children, youth, adults, volunteers, visitors, and paid
staff.
2. Assist Presbytery of Florida in evaluating a person's suitability to supervise, oversee, and/or
exert control over the activities of children and youth.
3. Satisfy the concerns of parents and staff members with a screening process for paid
staff and volunteers.
4. Provide a system to respond to alleged victims of abuse and their families, as well as the
alleged perpetrator.
5. Reduce the possibility of false accusations of abuse made against volunteers and paid staff.

Definitions
The following terms used herein are defined as follows:
1. Paid Staff: Any pastor or other adult who is paid to work with the children and youth of
Presbytery of Florida.
2. Child/Youth/Minor: Any person who has not reached his/her 18th birthday.
3. Adult: Any person who has reached his/her 18th birthday.
4. Volunteer: Any unpaid person who is entrusted with the care and supervision of minors or a
person who directly oversees and/or exerts control or oversight over minors or adults.
5. Sexual Abuse: The employment, use, persuasion, inducement, enticement, direction or coercion
of any minor to engage in, or assist any other person to engage in, any sexually explicit conduct
or any simulation of such conduct and includes, but is not limited to, sexual gestures; sexual
touching, fondling, molestation, assault, or other intimate physical contact; compelling another
person to engage in a sexual act by threats or fear or undue influence; and providing or
displaying pornographic materials to a minor. This definition shall also include any definition
of sexual abuse as defined by federal and state law.
6. Child Abuse: Intentionally inflicting physical or mental injury upon a minor; committing
an intentional act that could reasonably be expected to result in physical or mental injury
to a minor; or actively encouraging another person to commit an act that resulted in or
could have reasonably been expected to result in physical or mental injury to a minor.
Examples of abuse include touching or striking a minor against his or her will and
causing bodily harm; mental exploitation, degrading communication, bullying or
Winter Stated Presbytery Meeting
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humiliating or threatening conduct with the intent to inflict physical pain or
psychological distress.
7. Mental Injury: Verbal or nonverbal conduct directed against a minor with the intent to
cause psychological distress; or, verbal or nonverbal conduct directed against a minor that
could reasonably be expected to result in psychological distress. Examples of mental injury
include, teasing which exceeds playful banter, social exclusion, threats, intimidation, public
or private humiliation or harassment. This definition shall also include any definition of
mental injury as defined by federal and state law.

Protection and Prevention
Volunteer and Employee
Screening Procedures
The following screening procedures will be used with paid staff and volunteers who are entrusted
with the care and supervision of children and youth or who directly oversee and/or exert control or
oversight over children and youth.
1. Session Endorsement: Anyone who wishes to work with children and youth in Presbytery of
Florida must be endorsed by the Session of his/her church. (Attachment 1)
a. Six-Month Rule: All paid staff and volunteers over the age of eighteen (18) must be a
member of a church in Presbytery of Florida for at least six months before being endorsed
by the Session. [Pastors and non-member lay employees of the church are exempt from this
rule.]
2. Employment Application/Volunteer Application: Anyone who will work with minors must
complete the Employment Application or the Volunteer Application. (Attachment 2)
3. Statement of Faith: All paid staff and volunteers are required to submit a Statement of
Faith (no longer than one page, double spaced) to the responsible staff member of
Presbytery of Florida.
4. Criminal Background Check: Presbytery of Florida will conduct a criminal background check
on all paid staff and volunteers over age 18 who are entrusted with the care and supervision of
minors. All criminal background checks will be updated every 2 years. The form must be
completed and returned with the Application (Attachment 3)
5. Training: all paid staff and volunteers must
 participate in a training session (generally held just prior to the event) led by a staff
member of Presbytery of Florida,
 must review this Child and Youth Abuse Prevention Program Policy,
 and must sign and return the Certificate of Acknowledgement. (Attachment 4)
Confidentiality
Information obtained throughout this process will be kept in confidence, unless otherwise required
by law. All information discovered or obtained through the above referenced means will be kept in
a secure location and access to it will be restricted.
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Supervision Procedures
Unless an extenuating situation exists, Presbytery of Florida:
1. Will have an adequate number of screened and trained paid staff or volunteers present at
events involving children and youth. Supervision will increase in proportion to the risk of
the activity.
2. Will monitor the facilities during activities involving children and youth.
3. Will release children under the age of 13 only to a parent or guardian, and will utilize signin and sign-out sheets.
4. Will obtain written parental permission, including a signed medical treatment form and
emergency contacts, before taking children and youth on trips.
5. Will use two paid staff or volunteers when transporting children and youth in vehicles.
6. Will require that young children be accompanied to the restroom and the paid staff or
volunteer wait outside the facility to escort the child back to the activity. Whenever possible,
the escort will be the same sex as the minor.
7. Will encourage children and youth to use a "buddy system" whenever minors go on trips off
of Presbytery of Florida property.
8. Will screen all paid staff and volunteers and approve those individuals in advance for any
overnight activities.
9. Will designate a minister member of Presbytery of Florida as "confidential counselor" to
whom any minor can go at any time, without special permission, to discuss any problems he
or she is having.
10. Will assure that co-educational events have both male and female chaperones.
11. Will have at least one staff or volunteer in the room when children or youth are present and at
least one staff or volunteer area chaperone with unobstructed view into the room. Doors will
be left fully open. Speaking to a child or youth one-on-one will be done in public settings
where paid staff or volunteers are in sight of other people.
Exceptions to these Supervision Procedures must be reported to the
responsible Presbytery of Florida staff member in a timely manner

Behavioral
Guidelines
All volunteers and paid staff will observe the following guidelines:
1. Do not provide alcoholic beverages, tobacco, drugs, contraband, or anything that is prohibited
by law to minors.
2. Avoid all inappropriate touching with minors. All touching shall be based on the needs of the
individual being touched, not on the needs of the volunteer or paid staff. In the event a minor
initiates physical contact and/or inappropriate touching, he/she should be informed that such
touching is inappropriate.
3. Never engage in physical discipline of a minor. Volunteers and paid staff shall not abuse
minors in any way, including but not limited to physical abuse, verbal/mental abuse,
emotional abuse, and sexual abuse of any kind.
4. If you recognize an inappropriate relationship developing between a minor and adult or other
minor, maintain clear professional boundaries and refer the minor(s) to an individual with
supervisory authority.
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5. If one-on-one pastoral care is necessary, avoid meeting in isolated environments.
6. Anyone who observes abuse of a minor will take appropriate steps to immediately intervene
and provide assistance. Report any inappropriate conduct to the proper authorities and
officials of Presbytery of Florida for handling.
7. Paid staff and Volunteers shall prohibit any and all forms of bullying, hazing, or sexual
contact between or among participants.

Disqualification
No person may be entrusted with the care and supervision of minors or may directly oversee and/or
exert control or oversight over minors who has been convicted of any offense against a minor under
federal or state law; been on a probated sentence or received deferred adjudication for any offense
against a minor under federal or state law; or has presently pending any criminal charges for any
offense against a minor under federal or state law until a resolution of the charge(s) has been made,
including any person who is presently on deferred adjudication.

Response to Sexual Abuse
Persons who engage in sexual misconduct are in violation of the principles set forth in scripture and
in the Book of Order [D-10.0401c] of the PC(USA) and of the Sexual Misconduct Policy of
Presbytery of Florida.
Presbytery of Florida will respond promptly to investigate any accusation of sexual abuse. All
accusations of sexual abuse will be taken seriously. It is important to be appropriately respectful
to the needs and feelings of those who allege sexual abuse and those who have been accused of
sexual abuse.
The presbytery Sexual Misconduct Policy describes the process for documenting a report of sexual
misconduct and the requirement to report any allegation.
 The first person to learn of an incident of sexual misconduct should not undertake an
inquiry alone or question either the accuser/victim or the accused.
 Reports of abuse should be immediately made to event leadership and to the Stated
Clerk of Presbytery of Florida.
 All youth event leaders and paid staff are mandatory reporting officials with the
responsibilities defined under the duties of elders and deacons in the Book of
Order [G- 4.0302].

Adopted: [date]
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Attachment 1

Session Endorsement
The Session of

Presbyterian Church of

Florida, meeting on

, 20

,

, being fully satisfied with this person’s suitability to

work with children and youth of Presbytery of Florida and confident that he/she has a mature
faith, hereby endorses

, and recommends her/him for

service with children and youth of Presbytery of Florida.

Clerk of Session

******************

is (is not) 18 years of age or older.

(If older than 18, and not a pastor or non-member lay employee) I certify that he/she has been on the
active membership roll of this church for longer than 6 months.

Clerk of Session

-27-

Attachment 2

Presbytery of Florida
Youth and Children Events
ADULT LEADER APPLICATION
EVENT/ACTIVITY_
NAME
ADDRESS
CITY STATE ZIP
HOME PHONE

WORK PHONE

EMAIL
HOME CHURCH
EMERGENCY CONTACT
LEADERSHIP EXPERIENCE IN CHURCH AND/OR OTHER ACTIVITIES

REFERENCES
NAME
ADDRESS
CITY STATE ZIP
HOME PHONE

WORK PHONE

EMAIL
NAME
ADDRESS
CITY STATE ZIP
WORK PHONE

HOME PHONE
EMAIL ________________________________
_______________________________________
Signature of Applicant

_____________________________
Date

_______________________________________
Signature of Clerk of Session

______________________________
Date

All staff will agree to follow the Presbytery of Florida Abuse Prevention Policy.
All staff will agree to a background check using the attached form.
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Attachment 3

PRESBYTERY OF FLORIDA
Serve Christ, Love the World
www.presbyteryofflorida.com

BACKGROUND INQUIRY
RELEASE FORM
In relation to my service/employment in the Presbytery of Florida, I understand and authorize the access of
information from various federal, state and other agencies maintaining information regarding any public record
information. I further authorize all contacts necessary to verify my prior employment history and medical history,
including any physician who has treated me (specifically including any psychiatrist, mental health professional, or
psychologist).
I also understand this information may be used to deny me employment and agree to hold harmless the
Employing Entity, as well as any prior employer, psychologist, psychiatrist, mental health professional, physician,
law enforcement authority, or judicial authority from any claims, liabilities, and cause for action for the release or
the use of any information. I further understand that this information may be accessed during my
service/employment and up to 30 days after separation from this Presbytery. I hereby consent to your obtaining
various public record information from Presbytery/Church employers; from Protect My Ministry, Inc. and/or any
other party or agency in accordance with the Fair Credit Reporting Act and any and all state and federal laws. I
also understand that the requested information below is to be used for proper identification only and not for
discriminatory purposes.
I have received a copy of “A Summary of Your Rights Under the Fair Credit Reporting Act.”
Signature: _____________________________________

Date_____________________

Please complete the following information. PLEASE PRINT.
Full Name:
_________________________________________________________________________________________
(First)
(Middle)
(Last)
Current Address: ___________________________________________________________________________
(Street)
_______________________________________
(City)

____________ ________________________________
(State)
(Zip)

Social Security Number: ________________________________ Date of Birth: ________________________
Gender ___M ___F
Driver’s License Number: _______________________________________________

State of Issuance____________
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Attachment 3

Para informacion en espanol, visite www.ftc.gov/credit o escribe a la FTC Consumer Response
Center, Room 130-A 600 Pennsylvania Ave. N.W., Washington, D.C. 20580.
A Summary of Your Rights Under the Fair Credit Reporting Act
The federal Fair Credit Reporting Act (FCRA) promotes the accuracy, fairness, and privacy of
information in the files of consumer reporting agencies. There are many types of consumer reporting
agencies, including credit bureaus and specialty agencies (such as agencies that sell information about
check writing histories, medical records, and rental history records). Here is a summary of your major
rights under the FCRA. For more information, including information about additional rights, go
to www.ftc.gov/credit or write to: Consumer Response Center, Room 130-A, Federal Trade
Commission, 600 Pennsylvania Ave. N.W., Washington, D.C. 20580.
•

You must be told if information in your file has been used against you. Anyone who uses a
credit report or another type of consumer report to deny your application for credit, insurance,
or employment – or to take another adverse action against you – must tell you, and must give
you the name, address, and phone number of the agency that provided the information.

•

You have the right to know what is in your file. You may request and obtain all the
information about you in the files of a consumer reporting agency (your “file disclosure”). You
will be required to provide proper identification, which may include your Social Security
number. In many cases, the disclosure will be free. You are entitled to a free file disclosure if:
•

a person has taken adverse action against you because of information in your credit
report;
•
you are the victim of identity theft and place a fraud alert in your file;
•
your file contains inaccurate information as a result of fraud;
•
you are on public assistance;
•
you are unemployed but expect to apply for employment within 60 days.
In addition, by September 2005 all consumers will be entitled to one free disclosure every 12
months upon request from each nationwide credit bureau and from nationwide specialty
consumer reporting agencies. See www.ftc.gov/credit for additional information.
•

You have the right to ask for a credit score. Credit scores are numerical summaries of your
credit-worthiness based on information from credit bureaus. You may request a credit score
from consumer reporting agencies that create scores or distribute scores used in residential
real property loans, but you will have to pay for it. In some mortgage transactions, you will
receive credit score information for free from the mortgage lender.

•

You have the right to dispute incomplete or inaccurate information. If you identify
information in your file that is incomplete or inaccurate, and report it to the consumer
reporting agency, the agency must investigate unless your dispute is frivolous. See
www.ftc.gov/credit for an explanation of dispute procedures.

•

Consumer reporting agencies must correct or delete inaccurate, incomplete, or
unverifiable information. Inaccurate, incomplete or unverifiable information must be
removed or corrected, usually within 30 days. However, a consumer reporting agency may
continue to report information it has verified as accurate.
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Attachment 3
•

Consumer reporting agencies may not report outdated negative information. In most
cases, a consumer reporting agency may not report negative information that is more than
seven years old, or bankruptcies that are more than 10 years old.

•

Access to your file is limited. A consumer reporting agency may provide information about
you only to people with a valid need -- usually to consider an application with a creditor,
insurer, employer, landlord, or other business. The FCRA specifies those with a valid need
for access.

•

You must give your consent for reports to be provided to employers. A consumer
reporting agency may not give out information about you to your employer, or a potential
employer, without your written consent given to the employer. Written consent generally is
not required in the trucking industry. For more information, go to www.ftc.gov/credit.

•

You may limit “prescreened” offers of credit and insurance you get based on
information in your credit report. Unsolicited “prescreened” offers for credit and
insurance must include a toll-free phone number you can call if you choose to remove your
name and address from the lists these offers are based on. You may opt-out with the
nationwide credit bureaus at
1-888-5-OPTOUT (1-888-567-8688).

•

You may seek damages from violators. If a consumer reporting agency, or, in some cases,
a user of consumer reports or a furnisher of information to a consumer reporting agency
violates the FCRA, you may be able to sue in state or federal court.

•

Identity theft victims and active duty military personnel have additional rights. For
more information, visit www.ftc.gov/credit.

States may enforce the FCRA, and many states have their own consumer reporting laws. In
some cases, you may have more rights under state law. For more information, contact your
state or local consumer protection agency or your state Attorney General. Federal enforcers
are:
TYPE OF BU SINESS:

CONTACT:

Consumer reporting agencies, creditors and others not listed below Federal Trade Commission: Consumer Response Center - FCRA
Washington, DC 20580
1-877-382-4357
National banks, federal branches/agencies of foreign banks (word
"National" or initials "N.A." appear in or after bank's name)

Office of the Comptroller of the Currency
Compliance Management, Mail Stop 6-6
Washington, DC 20219
800-613-6743

Federal Reserve System member banks (except national banks,
and federal branches/agencies of foreign banks)

Federal Reserve Board
Division of Consumer & Community Affairs
Washington, DC 20551
202-452-3693

Savings associations and federally chartered savings banks (word
"Federal" or initials "F.S.B." appear in federal institution's name)

Office of Thrift Supervision
Consumer Complaints
Washington, DC 20552

800-842-6929

National Credit Union Administration
1775 Duke Street
Alexandria, VA 22314

703-519-4600

Federal credit unions (words "Federal Credit Union" appear in
institution's name)

State-chartered banks that are not members of the Federal Reserve Federal Deposit Insurance Corporation
System
Consumer Response Center, 2345 Grand Avenue, Suite 100
Kansas City, Missouri 64108-2638
1-877-275-3342
Air, surface, or rail common carriers regulated by former Civil
Aeronautics Board or Interstate Commerce Commission

Department of Transportation , Office of Financial Management
Washington, DC 20590
202-366-1306

Activities subject to the Packers and Stockyards Act, 1921

Department of Agriculture
Office of Deputy Administrator - GIPSA
Washington, DC 20250
202-720-7051
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Attachment 4
1
2
3
4
5
6
7

Child and Youth Abuse Prevention Program Acknowledgment
These guidelines have been designed to guide and assist you when working with minors. The
information establishes general practices and guidelines and should not be construed in any way as a
contract of employment or continued employment. Presbytery of Florida reserves the right to make
changes in the content or application of this program and to implement those changes with or
without notice.

8
9
10
11
12

The terms defined herein are defined for the purposes of the program and do not suppose or establish
a legal relationship. These terms are not defined for the purposes of creating a legal relationship with
Presbytery of Florida or any related or associated entity and instead are to be used with this
document.

13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28

I have received a copy of Presbytery of Florida’s Child and Youth Abuse Prevention Program. I
understand it is my responsibility to become familiar with and adhere to the information contained
herein. I understand that these policies are the property of Presbytery of Florida.

Print Name

Signature

Winter Stated Presbytery Meeting

Date

32

January 28, 2017

Appendix

Guidelines for Presbytery Meetings
Thank you for your service as presbyters – and a special welcome to those who are first-time
commissioners! Our work together as a Presbytery is a great privilege. We represent different points of
view, interests, and levels of knowledge, but we all share a love for our church and a commitment to
mission. Each one of us is valuable and stands to offer important perspectives on the issues before us.
When we meet, our goal is to make the best possible decisions for the life and ministry of our
Presbytery. Therefore, to ensure that all points of view are heard and that we use our time well in the
course of the day, the following points should be kept in mind:
1. Those who are eligible to vote on matters brought before the presbytery are member ministers,
certified Christian educators who also are elders and session-appointed elder commissioners. (The
number of commissioners each church is allotted is shown on the following page.)
2. Please use the microphones. This applies to everyone. You may think that you can project your
voice and that you have no difficulty being heard, but there will always be someone who cannot
hear what you want to say. As Moderator, I will ensure that the body waits for you and does not
engage in debate while you make your way to a microphone.
3. When you speak to the assembly, please identify yourself by name, as minister or elder
commissioner, and by church. Many people at a Presbytery meeting know each other well and see
each other frequently, but there are others who are new and do not know those in attendance.
4. Please do not shout, “Call for the question!” when you want to move to limit debate. Instead, go
to a microphone, wait to be recognized, and say, “I move the previous question.” This motion is
not debatable, does not require a second, and requires a two-thirds majority.
5. If you wish to make a point of order, ask a question of privilege, or bring up a matter of business
that cannot wait, you do not need to wait at a microphone. Please stand at your place and say,
“Moderator, I rise to a point of order,” or “Moderator, I rise to a question of privilege.” The
Moderator will recognize you, ask you to state your question or concern, and will deal with it
immediately.
6. If you are not sure how to word a motion, please go to a microphone, wait to be recognized, and
then explain to the Presbytery what you want to do. The Moderator will help you frame your
motion.
7. Debate on all motions shall be limited to three minutes on all issues for discussion or action ,
alternating between speakers who are for or against the motion, in accordance with XI(3) of the
Presbytery’s Bylaws.
Remember that Roberts Rules of Order is designed to be a help, not a hindrance – so don’t let it stand
in the way of your full participation in the Presbytery meeting. Again, welcome – and God’s blessings
to all as we undertake the work and ministry God has given us!
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Number of Ruling Elder Commissioners per Church
Based on 2014 year-end statistical reports to General Assembly
and Article III of the Presbytery’s Bylaws, which states,
“All congregations within the presbytery shall be entitled to one ruling elder commissioner.
Congregations with membership over 500 shall be represented as follows:
501-1000: 2 ruling elders
1501-2000: 4 ruling elders
1001-1500: 3 ruling elders
2001-2500: 5 ruling elders”
Church

# Mbrs # Commissioners

Church

# Mbrs # Commissioners

Blountstown

10

1

Panama City, Gulf Beach

79

1

Chipley, First

58

1

Panama City, Parkway

173

1

Crestview, First

107

1

Panama City, St. Andrews

35

1

DeFuniak Springs, Bethel

6

1

Pensacola, First

595

2

DeFuniak Springs,
Euchee Valley

52

1

Pensacola, Northminster

109

1

DeFuniak Springs, First

115

1

Pensacola, Korean

65

1

DeFuniak Springs,
Pleasant Grove

3

1

Pensacola, Trinity

713

2

Destin, First

56

1

Pensacola, Westminster

16

1

Freeport, Freeport

73

1

Port St. Joe, First

6

1

Ft. Walton Beach, First

157

1

Quincy, First

501

2

Ft. Walton Beach-Korean,
First

65

1

Red Bay, Red Bay

19

1

Gretna, Gretna

21

1

Sawdust, Woodland

30

1

Gulf Breeze, Gulf Breeze

318

1

Shalimar

26

1

Havana, First

75

1

Sunny Hills, Sunny Hills

30

1

Laurel Hill, Laurel Hill

9

1

Tallahassee, Christ

294

1

Lynn Haven, First

90

1

Tallahassee, Faith

963

2

Marianna, First

237

1

Tallahassee, Fellowship

163

1

Milton, First

27

1

Tallahassee, First

340

1

Monticello, First

40

1

Tallahassee Korean

No
report

1

Navarre, Navarre

41

1

Tallahassee, Lafayette

197

1

Pace, Pace

27

1

Tallahassee,Trinity United

41

1

Panama City, Agape

54

1

Wewahitchka, First

17

1

Panama City, Grace

251

1
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Key to Presbytery of Florida Acronyms and Abbreviations

BF&S

Budget, Finance & Stewardship Team (also BFS)
BF&S is responsible for budget and fiscal control, property management and promotion
of responsible stewardship.

CMST

Congregational Mission Support Team (formerly the Church Development and
Evangelism and Compassion and Social Justice Committees)
CMST is responsible for but not limited to strengthening and supporting churches,
planning opportunities for leadership development, leading the presbytery in
transformation and revitalization opportunities, evangelism and developing ways for
networking and connecting ministries, missions and resources among its churches.

CP

Coordinating Presbyter (formerly the Executive Presbyter)
The Presbytery’s CP/Head of Staff provides coordination, administration, and
communication to promote the ministry and mission of the Presbytery of Florida.

COM

Committee on Ministry
The COM is composed of ½ teaching elders and ½ ruling elders to guide the presbytery’s
teaching elders, commissioned ruling elders (CRE) and Christian Educators.(Book of
Order G-3.0307)

CPM

Committee on Preparation for Ministry
CPM provides care, guidance and oversight for inquirers and candidates who are
preparing to become ministers. (Book of Order G-3.0307)

CRE

Commissioned Ruling Elder (formerly Commissioned Lay Pastor)
A CRE is a ruling elder whom the presbytery has commissioned to limited pastoral
service as assigned by the presbytery. (Book of Order G-2.1001)

CRT

Commitment to Representation Team (formerly the Committee on Representation
and Nominating Committee)
CRT is responsible for the nomination process for elected positions for the presbytery,
giving due consideration to diversity, geographical, and theological positions consistent
with the reformed tradition.

DWA

Dogwood Acres
The DWA team is responsible for all matters relating to short- and long-term planning,
management, development, operations and programs connected with Dogwood Acres in
conjunction with the short- and long-term goals for the presbytery that are recommended
by Presbytery Leadership Team and adopted by the presbytery.

DPRT

Disaster Preparedness & Response Team
DP&R is responsible for all matters relating to the preparation, mitigation, response and
recovery from a disaster (natural, human-caused, or other) within, but not limited to, the
bounds of the presbytery; especially one that affects one or more congregations.
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HAE

Hunger Action Enabler
The HAE leads the presbytery and its churches in addressing needs and issues in the five
areas of the Presbyterian Hunger Program (PHP): Lifestyle Integrity, Education and
Interpretation, Public Policy, Development Assistance and Direct Food Relief.

OGHS

One Great Hour of Sharing Offering
OGHS supports Presbyterian Disaster Assistance, the Presbyterian Hunger Program and
Self Development of People and is received by most congregations on Easter Sunday,
Passion/Palm Sunday or both, although some receive it throughout Lent.

MIF

Ministry Information Form (formerly CIF – Church Information Form)
Form available online via PC(USA)’s Church Leadership Connection System, whereby
churches, presbyteries, synods, seminaries and other partner institutions may provide
information about positions they seek to fill.

PJC

Permanent Judicial Commission
The Presbytery’s PJC is composed of equal numbers of teaching and ruling elders plus one of
either and acts as a court of appeal from sessions and exercises original jurisdiction in
disciplinary cases against minister members of the presbytery (Book of Order D-5.0000)

PIF

Personal Information Form
Form available online via PC(USA)’s Church Leadership Connection System, whereby
teaching elders who are seeking a call or not actively seeking but open to a call may
provide information about their current, past and desired ministries.

PLT

Presbytery Leadership Team (formerly the Presbytery Council)
The PLT is responsible for engaging in ongoing shaping and reshaping the life and
mission of the presbytery by being responsive to the changing needs of the presbytery,
the community and the world.

RE

Ruling Elder
A RE is a member of a congregation chosen by the congregation to discern and measure
its fidelity to the Word of God and to strengthen and nurture its faith and life. (Book of
Order G-2.0301)

SC

Stated Clerk of the Presbytery
The Stated Clerk, who must be a ruling elder or teaching elder, is elected for a definite
term by the council to record the council’s transactions, keep its rolls of membership and
attendance, maintain any required registers, preserve its records and furnish extracts of
them when required by another council of the church. (Book of Order G-3.0104)

SDOP

Self Development of People Team
SDOP is responsible for the administration, interpretation, and implementation of the
Self-Development of People Program of the Presbyterian Church (USA) within the
Presbytery, in accordance with the mandate and criteria set forth by the 181st General
Assembly.

TE

Teaching Elder
A TE, also called a minister of the Word and Sacrament, is committed to teaching the
faith and equipping the saints for the work of ministry in a variety of ministries, as
authorized by the presbytery; those called to a particular congregation are called
“pastors”. (Book of Order G-2.0501)
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